Name: _______________________________

Date: __________________________


Checkout Procedures Quiz
We’ve been discussing book checkout procedures in the library. Let’s see what you remember! Write true or false beside each sentence.

	________
	1. 
	The first thing I should do when I enter the library for checkout is talk to my friends.



	________
	2. 
	I should use a shelf marker before I remove a book from the shelf.



	________
	3. 
	Spine labels should be placed toward the top of the shelf.



	________
	4. 
	If I forget to use a shelf marker, I can just put my unwanted book on any empty space on the shelves.



	________
	5. 
	It’s okay to use quiet voices in the library.



	________
	6. 
	If I’m having trouble finding a book, I can use Destiny Quest on the computers, ask a friend for help, or ask the librarian.



	________
	7. 
	When I find the book I want, I should bring it to the checkout desk and return my shelf marker to the basket.


	________
	8. 
	I always scan my checkout card first, then my library books.


	________
	9. 
	It doesn’t matter if I check a book out under someone else’s name.



	________
	10. 
	If I let someone else borrow my library book, I’m not responsible for it.



	________
	11. 
	After I’ve checked my books out, I should sit in my assigned seat and read quietly.



	________
	12. 
	It’s okay to run around and play during check out.




© ElementaryLibrarian.com


